YTBepxkaeHO

IPHUKA30M AUpEKTOpa
I'BITOY KPK «HMaTerpam»

ot 16.09.15 r. Ne 303

MOJIO’KEHHE
o 6ubanorexke I'BIIOY «KypcaBckuii perHoHa bHbIH Koiemx « AaTerpan»
I OBIIUE ITOJIOKXEHHA
1.1. bubmoreka ABJISICTCS CaMOCTOSATEIIEHBIM CTPYKTYpPHBIM

moJpasfeseHneM KOIUIeIKa.

1.2. BubnvoTexa co3AaéTCA, peOpPraHU3yeTCsl U NMKBUAMPYETCA MPHKA30M
JUPEKTOpa KOJIEKa.

1.3. bubnuoTeka HENOCPEACTBEHHO MOAYHMHACTCA 3aMECTHTENIO JHPEKTOpa
110 yueOHo#t pabore.

1.4, BubnuoTeKy BO3IVIABNAET 3aBeqyrolInit. 3aBenyromuii 6ubnuoTekoit u
apyrue paGoTHHKHM OGHOMHOTEKH Ha3HA4aIOTCA H OCBOOOXIAIOTCH OT 3aHHMaeMOH
HOJKHOCTH TPHKA30M IHUPEKTOpa KOMNEHXa B COOTBETCTBHH ¢ ICHCTBYIOLIMM
3akoHOAaTeNsCTBOM Poccuiickoit ®@epeparyu. Ha [JOMKHOCTE 3aBEXYIOLIETO
6ubNIHOTEKOH Ha3HayaeTcs JIMIO, HMewlnee cpeAHee MNpodhecCHOHATBHOES
obpasoBanue (6UGIHOTEYHOE, IKOHOMUYECKOE, NE/IaTOTHYECKOE) H CTaX paboThl
HA PYKOBOAALIMX MOJDKHOCTAX B 06pa3soBaTeNBHBIX yYpexkAeHHAX, Oubmmorexax
He MeHee 5 JIeT.

Ha Bpems OTCYTCTBHs 3aBelyiomero OHOmHOTeKkoH (KOMaHAHPOBKa,
OTIyCK, OOJie3Hb W Mp.) €ro OOA3aHHOCTH MCIOJHAET JIMLIO, Ha3sHAuYeHHOe B
YCTaHOBJICHHOM ITOpsIKe, KOTOPOe NpHOOpeTaeT COOTBETCTBYIOIINE NPaBa U HECeT
OTBETCTBEHHOCTh 3a HEHaJJIexallee HCIONHEHHE BO3NOXKEHHBIX Ha HEro
0bsA3aHHOCTEH.

1.5. bubnuoreka B CBOEi AEATENBHOCTH PYKOBOACTBYeTcs KoHcTHTynUMEH
Poccuiickoii ®eaepaimn, GenepanbHbiM 3aKoHoM 0T 29.12.2012 Ne 273-03 «O6
obpazopanuu B Poccuiickoli ®Pepepanum», OcHOBaMH 3aKOHOJATENBCTBA
Poccuiickoii ®enepanun o Kyiasrype, QemepaibHbIM 3akoHOM oT 29.12.1994
Ne 78-@3 (pen. or 02.07.2013) «O OubnmoreuHom Jgene», IlucemMoM
Munobpasopanus Poccuiickoit @enepauun ot 17 nexabpsa 2002 roga Ne 27-54-
727/14 «O wnanpasnenuu [lpumMepHOoro monoxeHus o OubnroTexe cpexHero
crelHagbHoro ydeGHoro 3aBeneHHs U [IpUMEpHBIX NpaBMi  TMOJNB30BAHHA
OUOTHOTEKOM CpEAHEro CrelyaNbHOr0 y4eOHOro 3aBEeHHsA», INPHKA30M
MunncrepcTBa KyibType PO ot 08.10.2012 Ne 1077 «O06 ytBepxaenuu [lopsaxa
yieTa JOKYMEHTOB, BXOMAIUMX B COCTaB OMOIHMOTEYHOro ¢GoHIa», MHUCBMOM
Mununcrepctsa ¢uuancos Poccuiickoit ®eneparmn ot 04.11.1998 Ne 16-00-16-
198 «0O6 wuHBeHTapu3aLUH OHONIHOTEYHBIX (OHIOB», YCTaBOM KOJUIEIDKa,
NMPUKA3aMU ¥ paclopsHXKEHUAMHM JHUpeKTopa Koulemxa, IIpaBunaMu BHyTpPEHHETO
pacnopsnka, [IpaBuiaMi M HOPMAaMmMH OXPaHBl TPyJa, TEXHHKH O€30MACHOCTH,
NPOU3BOACTBEHHON  CAHMTApHM M IPOTHBONOXapHOH  6Ge30macHOCTH,
OPTaHH3al[MOHHO-PACTIOPIAUTENEHEIMY JOKYMEHTAMH KOJUIEIXKa W HACTOSILIHM
[lonoxxeHueM.



1.6. JlearenpHocTh  paboTHHKOB  OHUOJIMOTEKH  perNaMeHTHPYETCA
AOKHOCTHBIMH MHCTPYKIHAMH, KOTOpBle pa3palbaTeiBalOTCs M HMOANHMCBIBAIOTCS
3aBeyIOIMM OUGIHOTEKOH, COrIacoBBIBAIOTCA C 3aMECTHTENeM JHPEKTOpa IO
yue6Hol paGoTe, CHELUATHCTOM IO KaapaM, FOPUCKOHCYJIETOM M YTBEPXKAAIOTCA
AupekTopoM konnemxa. Ilpu u3MeHeHHHM QYHKUMH W 3afa4 MOJPA3AEICHHA
IOJDKHOCTHEIE HHCTPYKIUUH NEpecMaTpUBalOTCA.

1.7. JesaTenpHOCTh OMONMMOTEKH OCYILECTBJIAETCA HA OCHOBE TEKYINEro H
MEPCHEKTHBHOrO IUIaHHPOBAHMS, COUETaHMs €IMHOHAYANINS B PELIEHHM BOTIPOCOB
CyxebGHOM  JESTENBHOCTH W KOJNICTHANbHOCTH NpU KX  0OCYXICHHMH,
NEPCOHANBHON OTBETCTBEHHOCTH pabOTHHKOB 32 HaJUIeXKalllee HCMONHEHHE
BO3JIOKEHHBIX HA HHX AOJKHOCTHBIX OOSI3aHHOCTEM M OTHENBHBIX MOPYYECHHH
3aBeyIolerc OHOIHOTEKOM.

1.8. Ctpykrypy H ITar OGuUONHOTEKH YTBEp)KIACT AMPEKTOp KOJIEIKa C
ydeToM 065eMoB paboTH! B npejenax obmeH YMCIeHHOCTH paOOTHUKOB KOJLIemka
1 (poHza 3apaboTHOM MNATHI.

1.9. Pexxum Tpyna u OTABIXa paboTHHKOB GubnMorexu ompenensercs TK
P®, npaBuiaMH BHYTPEHHETO TPYIOBOTO Paciops/Ka, KOJIEKTHBHBIM JOTOBOPOM;
YTBEPXKAAETCS AUPEKTOPOM KOJLIEKA.

II IIEJIb U 3AJAYH PABOTBI BUBJIHOTEKHA

2.1. Lensro paboTer OuUOMMOTEKM ABNSETCA IOJHOE M OIEepaTHBHOES
OoubnauotreyHoe u uapopMauroHHo-CubnHorpaduyeckoe  obciyKHBaHME
oOyvaroluxcsa, MNpernoAasareNel, COTPYIHHMKOB, YCTaHOBJIEHHOe B IPaBUIAX
NONB30BaHUs OHOIMOTEKOH Kojnemka B COOTBETCTBHH C HHGOPMAalHOHHBIMH
HOTPeOHOCTIMM YHUTATENEH.

2.2. 3ajauu paboTsl OubIHOTEKH:

— OneparuBHOe GHONMHMOTEeUHOEe H HHGOPMAIMOHHO-6MONIHOrpapuIecKoe
obcmyxHBaHue YHTaTeNel KOMemxa, ycTaHoBIeHHoe [IpaBunamMu nons30BaHus
GUONHOTEKOM KOJUIEMXa, B COOTBETCTBHH ¢ HHGOOPMAIMOHHBIMHA MOTPEOHOCTAMHU
YUTaTEIEH.

—  ®opmuposanre 6uGIMOTEYHOTO (GOHAA B COOTBETCTBHH C Ipoduiem
KoJJemKa, oOOpa3oBaTeNbHBIMH  NPOQECCHOHANBHBLIMH  MporpaMMaMH  H
HHGOPMAUOHHBIMH ITOTPEOHOCTAMH YHTATENEH.

— OpraHusalys 4 BelleHHe CIPaBOYHO-OGHOMMOrpadm4ecKoro armapara
(KaTaJlOrOB H KapTOTEK) B TPAAULIMOHHOM peXKiMe.

— VuacTHe B BOCIMTATENBHOH M TI'yMaHMTapHO-NPOCBETHUTENBCKOM
NEeATeNbHOCTH  KOJUIeMKa, (GOpMHpoBaHWEe Yy  OOYYaloIUXCA  COLMANBHO
HeoOXOOUMBIX 3HAHUH M HABEIKOB, TPAXIAHCKOH MO3HIMH, NPOQECCHOHATIBHBIX
HHTEPECOB, MPOTIaraHa KyJIbTypHOIO HACHIEq1s.

— ®opmupoBanHe GubIHOTEYHO-MHYOPMALMOHHON KyJIbTYpEl, 06y4eHue
ypTaTeNeil COBPEMEHHBIM MeToJaM MOWCKa HMH(pOpMailiy, MPUBHTHE HABHIKOB
NOJIB30BAHKS KHUTOM M DJIEKTPOHHEIMH pecypcaMH.

— CoBeplieHCTBOBaHHE pabOThl OMONIMOTEKH Ha OCHOBE BHENPEHHA
COBPEMEHHBIX TEXHONIOTHH M KOMIBIOTEpU3alMH OMOIHOTEYHO-HH(POPMALIHOHHBIX
IIPOLIECCOB.



—~ KoopauHauus HeATENBHOCTH ¢ MNOApasAeNieHHAMU Kolelka U
OOLIECTBEHHBIMM  OpraHu3alMiAMM, HHTErpanus d  B3auMoieHcTBHE C
6uGIHOTeKaMH OPYTHX CHCTEM M BEIOMCTB, OpPraHaMH Hay4HO-TEXHHYECKOH
HH(GOPMANIHH AN 601ee NOJIHOIO YAOBNETBOPEHHS YUTATENBCKUX NIOTPeOHOCTEH.

— Peinenye MHEIX 33/ia4 B COOTBETCTBUH C LIE/SIMH KOJLIEKA.

II1 OCHOBHBIE ®YHKIIUU BUBJIHOTEKHA

3.1. Oprasmsyer aubdepeHnHpoBaHHOEe OOCIYXHMBAHUE YWTATENed B
YUTAJIBHOM 3ale, Ha aDOHeMeHTe W APYruxX IYHKTaX BBIJA4YH, YCTAHOBJICHHBIX B
[IpaBunax IONb30BaHUS  OMONMOTEKOH  KOIe/Xa, MPUMEHAT  METOHBI
HHAMBHAYAIBLHOTO M I'PYNIIOBOTO OOCITYXUBaHHUI.

3.2. BecnnatHo ofecrieunBaeT uHTatelieii OCHOBBBIMH OHOAMOTEYHBIMM
YCIIyraMu:

3.2.1. mpenocTaBifeT MOJHYH) HHOGOPMAIMIO O COCTaBe OUONHOTEYHOTO
dboHIa Yepes CHCTEMY KaTAJIOTOB, KAPTOTEK M C HCIIONL30BAHHEM JAPYTHX (opm
6uOIHOTEUHOT0 MH(OPMUPOBAHHS;

3.2.2. O0Ka3blBaeT KOHCYJNLTATHBHYKO IIOMOIL B IOMCKe H BhIOOpE
NUTEPATYPHI;

3.2.3. BEIIAéT BO BpeMEHHOE IIONB30BaHHE IE€YaTHBIC H3JAHUA H JAPYrue
JOKyMeHTEI u3 6ubnuoreynoro Gponaa;

3.2.4. nonyu4aet (IIpy HeOGXOAUMOCTH) 11O MeXGHONHOTEYHOMY aGOHEMEHTY
(nanee — MBA) u3 apyrux GubIMOTEK H3JaHus, OTCYTCTBYIOIINE B QOHIE;

3.2.5. BEIOJIHAET TeMAaTUYECKHeE, aapecHble U Apyrue Gubnuorpaguyeckue
CMIPaBKH, COCTaBIseT MO  3alpocaM  CIOMCKH  JIMTEpParyphl, IPOBOAMUT
6ubarorpadpuuecKye 0630phl, OpraHU3yeT KHHKHEIE BRICTABKH.

3.3. Pacmmpser acCOpTHMeHT OHONHOTEYHBIX YCIyr, MOBHIIAET HX
KaueCTBO HAa OCHOBE TEXHHYECKOro OCHAlleHUs OMONHOTEKH, KOMITBIOTEPH3AIHH
HHQOPMALIMOHHBIX MIPOLIECCOB.

3.4. OGecneuynBaeT KOMILJIEKTOBaHHE (DOHIA B COOTBETCTBHM C IpodHIIEM
KOmIe[ka, Yy4eOHBIMH IUIlaHAaMH ¥ 00pa3oBaTeNbHEIMH  IIPOrpaMMaMH.
ITpuobpertaeT yueOHYI0, Hay4HY1O, NePHOAHYECKYIO, CIIPAaBOYHYIO,
XyI0XKECTBEHHYIO JIUTEPaTypy ¥ ApYrHe BUABI H3MaHUH.

3.5. HzyuaeT cTeneHb YINOBIETBOPEHUS UYHTATENBCKOrO CIPOca C LIENBIO
KOPPEKTHPOBKHA KOMIUIEKTOBaHUs M MpUBEIEHHA B COOTBETCTBHE COCTaBa M
TeMaTHKH PoHAa ¢ HHPOPMALMOHHEIMU NOTPeOHOCTAMHE YNTaTENeH. AHATM3HpPYET
06ecneYeHHOCTh O0yYaloIMXCs YI4eOHHKAaMH H yIeOHBIMH [TOCOOHIMH.

3.6. OcywecTBIseT yuéT, pasMellieHHe U NMpoBepKy GoHOa, obecreynBaet
ero COXPaHHOCTh M PEXHM XPaHEHHS, PErHCTPalMIO U JIp., B COOTBETCTBHH C
npukazoM MuHucTepetBa KynaeTypsl PO ot 08.10.2012 Ne 1077 «O6
yTBepkeHKH [lopska yyeta JOKYMEHTOB, BXOAAIIMX B COcTaB OuGIMOTEYHOTO
donna». [IpoBepka ¢oHAOB OUONMOTEKHM NMPOBOJHTCA CHCTEMaTHYeCKU B CPOKH,
yCTaHOBJIEHHBIE MHCBMOM MuHnucTepcTBa duHancoB Poccniickoit ®enepaunun «O6
HHBeHTapHu3aLHK 6ubInoTedHEIX GporaoB» ot 04.11.1998 Ne 16-00-16-
198.

3.7. UckimioyaeT NUTepaTypy U3 ¢oHAa B COOTBETCTBHHM C HOPMATHBHBIMH
npaBoBbIMYU aKTamu PO.



3.8. Bexét cucteMy GHONMOTEUHBIX KATAOTOB H KAPTOTEK Ha GyMa)KHBIX
SNEKTPOHHBIX HOCHTENAX.

3.9. TlpuHAMaeT y4acTHe B peaIM3alMH IIPOrpaMMBl BOCIHTATENBEOH
paGoThl KOJLIEM KA, HCMIONB3Ys pasiIiyHbe GOPMBL H METOAB! HHIMBHIYANIBHOH ¥
MaccoBO# paboThI.

3.10. OpranuzyeT mia OOY4alOLIMXCS 3aHATAA MO OCHOBaM GMOMHOTEHO-
UH(pOPMAIMOHHEIX 3HaHuil. IIpuBuBaeT HABBIKM MOHMCKa HHGbopMmaluy u €€
npuMeHeHHs B yue6HOM npoLecce.

3.11. IIpoBOIUT aHKETHPOBAHUE C LEIBIO MOBBINICHHS KadecTBa paboThl
OMOIHOTEKH.

3.12. Koopaunupyet paboTy ¢ y4eGHO - METOAMYECKAMHE O0BeAMHEHIAMH.

IV IIPABA

bubnuoTeka B Mpenenax cBoe KOMIETEHI[HH HMEET NPaBo:

4.1.CaMOCTOATENBHO ONPEENIATh COAep:KaHHe H KOHKpeTHBIE GOPMEI CBOSH
JesATeEHOCTH B COOTBETCTBUH C HENSIMH U 33JauaMH, YKa3aHHEIMH B IlooxeHHn
o bubnuoreke.

4.2. Pa3BuBaTh CHCTEMY IUIATHBIX YCIYr B COOTBETCTBHM C YCTaBOM
KOJLTe)Ka ¥ Ha OCHOBE MPeJOCTABIEHHBIX JUPEKTOPOM KO Ka IOJIHOMOYHIA.

4.3. IlpuBnekarb B THOpsJKe, YCTAHOBJIEHHOM 3aKOHOAATEIIECTBOM,
IOTIONHUTEARHEIE (HHAHCOBBIE PeCcypchbl 3a CYET MPeAOCTaBICHMS IUIATHBIX
JIOTIONHUTENBHBIX YCIIYT, & TAKKe JOOPOBONBHBIX IIOKEPTBOBAHUH IOPUIANYECKHX
U pH3UYECKUX JIHLI.

4.4. 3HaKOMUTBCA C Yy4eOHBIMM IUIaHAMH H  00pa3soBaTENbHBEIMU
porpaMMaMH Kosutemxa. [1oxydaTh OT CTPYKTYPHBIX TOJpa3sfelieHuH KoJfelka
MaTepHalibl W CBEAEHMs, HeOOXOZMMBIE Ul DelleHHs! MOCTaBJICHHBIX MEPEH
oubnuoTexoH 3aaay.

4.5. TIpeacTaBiaTh KOMIEMK B Pa3sIHYHBIX YUPEXKACHUAX U OPTaHU3alUAX B
mpefienax CBOeH KOMIETEHLMH, NPHHAMAaTh ydacTue B paore KOHQepeHLHH,
COBEIaHUH W CEeMHMHApOB II0 BolpocaM OUOMHOTeYHOH M HH(OOPMALMOHHO-
oubnHorpadrYECKOM e TeNbHOCTH.

4,6, BecTH B YCTaHOBIEHHOM IIOPAJKE TMEPENHCKYy ¢ APYTHMH
OuOIHOTEKaMHU U OpraHu3alUsIMH.

4.7. Bxogute B OuOmHoTeYHBle OOBEAMHEHHS B  YCTaHOBJIIEHHOM
IeHCTBYIOLIHM 3aKOHOAATENBCTBOM ITOPAIKE.

4.8. bubnuoTexa OTBETCTBEHHA 33 COXPAHHOCTh CBOUX (poHI0B. PaGoTHHKH
Gu6NHOTeKH, BUHOBHBIE B MPHUYMHEHHH yiiepba 6uOmioTedHBIM (OHIAAM, HECYT
OTBETCTBEHHOCTh B HOpsIKE, IIpeyCMOTPEHHOM NeHCTBYIOIUM
3aKoHOAATENECTBOM PO,

V OTBETCTBEHHOCTS
3apeayromui OUOIMOTEKOM HECET OTBETCTBEHHOCTS 34!
5.1. BEIIONTHEHKE BO3NOXKEHHHEX Ha GubnuoTexy GyHKUMHA U 38134,
5.2. Oprammsanuro  paboTel  OUOMHOTEKH,  CBOEBPEMEHHOE  H
KBAIM(ULUPOBAHHOE  BBHIOJIHEHHE IPHKA30B, PAcOPHKEHHM, MOpY4YeHHH



aIMUHHCTpALMH KOJJIeJKa, AEHACTBYIOMMX HOPMATUBHO-TIPABOBBIX AaKTOB IIO
CBOEMY MPOQHITIO JeATENBHOCTH.

5.3. PanuoHanbHOe M 3(¢QeKTHBHOE HCNOJIb3OBAHME MaTepPHANLHEIX,
(hHHAHCOBBIX U KAJPOBBIX PECYPCOB.

5.4. CocTosiHME TPYAOBOI U HCIONHUTENBCKOH AHCLUIUIMHEI B GHOIHOTEKE,
BBITIOJIHEHHE €€ PAaOOTHHKAMH CBOMX (YHKIMOHAJBHEIX 00S3aHHOCTEH.

5.5. CoOmonenne paboTHUKamMu OuGnuorexu IlpaBHi BHYTpEHHETO
pacnopsiKa, CaHUTapPHO-TIPOTHBO3MHAEMUYECKOTO PEXHUMa, MPOTHBOMOXAPHOH
0e30MacHOCTH, TEXHUKH Ge30MacHOCTH U OXPaHB! TPYAA.

5.6. Begmenue JoKyMeHTaUUM, [pPeAyCMOTPEHHOW JeHCTBYIONIMMH
HOPMATHBHO-IIPaBOBBIMH AOKYMeHTaMH P,

5.7. IlpemoctaBieHne B  YCTAHOBICHHOM [MOpSAKE JOCTOBEPHOM
CTATHCTHYECKOH M HHONM MHQOPMAUH O JeSTENLHOCTH OUBINOTEKH.

5.8. T'oroBHOCTE OHMONHOTEKH K paboTe B YCIOBHAX Ype3BBIYAiHBIX
CHTYaLHH.

VI BBAUMOOTHOIMIEHHS, CJXYXEFHBIE CBSI3H

6.1. bubnuoTeka OCYIIECTBIISET CBOIO JAEATENHLHOCTE BO B3aHMOJCHCTBHH C
APYrUMH CTPYKTYPHBIMH NOAPA3IeIEHUAMH KOJIIeIKa:

— C PYKOBOIMTEIAMH BCEX CTPYKTYPHBIX IOJApa3neNieHHH KOJIemKa — Mo
BONpOCaM, BXOJISIIHUM B €€ KOMIIETEHIIHIO;

— C HOPUIUYECKHM OTAECIOM — IO NPaBOBBIM BONpPOCaM, CBA3aHHEIM C
HOATOTOBKOH JOKYMEHTOB;

— € AaIMHHHCTPAaTHBHO-XO3AMCTBEHHLIM OTACJIOM — IO BONPOCaM
00ecneyeH s CpeACTBAMU OPITEXHUKH, KAHIITOBAPAMH H mnp.;

— C OTHENIOM KaJIpOoB — IO BompocaM noxbopa, mpuema, YBONBHEHHS H
nepemMeneHus paboTHHKOB OTHeNa.

6.2. B npenenax cBoeil KOMITETEHIMH OCYIIECTBIAET CBOIO JEIATENHFHOCTE BO
B3aMMOJAEHCTBHH CO CTOPOHHUMH OpTaHH3AI[HAMHU,

PaccmoTpeHo Ha 3acemanuy nepmarorudeckoro cosera I'BITOY KPK «HHTerpam»
Iportokon Ne 3 ot 08 centsabps 2015 roza.

Pazpaboran
3aMECTUTENb JUPEKTopa
10 TEOPETUHECKOMY 00YUEHHIO B.A. IOxHo



